Letterhead

DATE

Donation Memo of Understanding
Agreement #

DONOR:
NAME



ADDRESS



CITY, STATE, ZIP



CONTACT



PHONE

DONATION:
NAME OF BUSINESS has made a tax deductible, unrestricted donation to CALL LETTERS, in the amount of $xxx.

PAYMENT METHOD:

Cash

RECOGNITION:

In recognition for the above mentioned donation, CALL LETTERS will 


give XX underwriting credit announcements.  

SCRIPTING:


The credit announcement script’s wording is as follows:

ON-AIR SCHEDULING & FREQUENCY:


Announcements will air xxx through xxx.  See calendar for specific placement of 
announcements.


(Using the calendar feature of your computer, create a calendar that specifies the schedule of 

announcements.)

OPTIONS FOR MAKE GOOD:


If, for whatever reason, your underwriting announcement is not aired as scheduled, we will air that announcements at another time.  Please choose your make good option from the options below:
( Same flight          ( Same week          ( Extend Schedule

PRINT PROMOTIONS:


BUSINESS will be included in any complete list of Underwriters published and 

circulated by CALL LETTERS.  This may include, but is not restricted to 


promotional materials and programming information.

PROVISIONS:
A. Contributions are made in advance of the on-air credits unless specifically

outlined within this agreement.

B. Programs and scheduled on-air credit announcements may be pre-empted


any time, including but not limited to transmission failures, program specials,


human error, etc.  In these cases, the on-air credit will be extended in a manner

consistent with the original preferences outlined in the agreement.


C.
CALL LETTERS reserves all rights to any promotional efforts regarding this



agreement.  The CALL LETTERS Executive Staff must give approval for any



promotional ventures and/or use of the CALL LETTERS name or logo, other

than those mentioned above.

D. Termination of this agreement by a thirty (30) day written notice from either

either party must be made for processing purposes.

______________________________

CONTACT

BUSINESS

______________________________


______________________________

NAME & TITLE OF CONSULTANT


NAME & TITLE OF SUPERVISOR

CALL LETTERS





CALL LETTERS

Copies to: Donor, Development, External Accounting

