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Virtual Sales Coach





Instructions for creating your media kit using the horizontal design...








The horizontal design will create a top to bottom cascading look to your media kit information.  When using the horizontal design sheets, follow this step-by-step guide:





Open each document and fill in the information relevant to your station’s underwriting program. 





Double-check for spelling, punctuation and grammar as well as accuracy of information.  Make sure your station’s contact information is printed on the bottom of every sheet.





If you need additional sheets for other information, simply change the heading on the top of the sheet to indicate what information is included and continue to fill in the page.





Print the sheets on the paper of your choice and cut according to these guides:





-Cut the Listener Profile Sheet (or other sheet using this page layout) 3 inches from 


the top.


-Cut the Testimonials Sheet (or other sheet using this page layout) 2 inches from 


the top.


-Cut the Rates Sheet (or other sheet using this page layout) 1 inch from the top.


-Do not cut the Copy Criteria sheet at all.








Place the sheets in order so that you can read the headings of each sheet clearly from top to bottom.





If you have questions about how to use this design, call June Fox at 703-759-2221.








© DEI’s Virtual Sales Coach 2002











