Checklist for Production

(underwriting copy to be recorded)

_____

Final copy has been approved by the client and station staff

_____

Copy includes all necessary pronunciation guides

_____

Length of final recording is indicated  

_____

Length of copy can reasonably fit in recorded length

_____

Requested voice (if applicable) is indicated

_____

Background music (if applicable) is indicated

_____

Production is due prior to the beginning date of the contract

_____

Production is marked “RUSH”, if necessary

_____

Underwriting rep has heard and approved final recording

_____

Final recording is properly labeled and available in studio

